Revision Overview

Describe the reason for the new, revised, or deleted Rule or SAP. If revision, identify major changes for the reviewing parties.

Scheduled review. Deficiencies in existing SAP identified in terms of identifying how we comply with state, federal, and accreditation guidelines. No change in current practice needed.
______________________________________________________

Reviewed by Faculty Advisory Council on:
Reviewed by Academic Council on: 


(Subject matter expert, please do not edit this page beyond this line. When review is complete, notify Institutional Compliance.)
__________________________________________________________

VPFA reviewed on:
Comments/Revisions: __ No   __Yes
__________________________________________________________
VPASA reviewed on: 
Comments/Revisions: __ No      Yes
__________________________________________________________

11.03.01.D0.01		Awarding Credit Hours
						
				Approved:  June 28, 2013
				Revised:  Aug 29, 2016
					    June 15, 2020	
				Next Scheduled Review:  June 15, 2025


Procedure Summary


This Standard Administrative Procedure provides guidelines on awarding credit hours for courses taught in a distributive learning or shortened format at Texas A&M University-Central Texas,  to ensure that credit hours awarded for courses conform to the Texas Higher Education Coordinating Board rules (Title 19 Texas Administrative Code, §4.6), U.S. Department of Education regulations (34 CFR §600.2), and are consistent with commonly accepted practices in higher education.	Comment by Fiala, Samuel E: SAP applies to more than shortened courses and distributed learning


Procedures 


1. GENERAL

The Texas Higher Education Coordinating Board defines atraditionally-delivered three-semester-credit-hour courses as containing 15 weeks of instruction (45 contact hours) plus one week for final examinations so that a course contains 45-48 contact hours (depending on whether there is a final examination or not).  Faculty must teach a minimum of 15 lecture hours, a minimum of 30 laboratory hours or a minimum of 45 internship/externship hours to award 1 semester credit.  	Comment by Fiala, Samuel E: https://texas-sos.appianportalsgov.com/rules-and-meetings?$locale=en_US&interface=VIEW_TAC_SUMMARY&queryAsDate=09%2F25%2F2026&recordId=102433

Courses taught in a non-traditional manner, such as through distributed learning, may be offered for credit hours if the course has been reviewed and approved through the A&M-Central Texas curriculum process. 

2. THE CREDIT HOUR

In accordance with federal regulations (34 CFR 668.8) and the standards of the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC), a credit hour is an institutionally established amount of student work that is consistent with commonly accepted practice in postsecondary education, represented in intended learning outcomes and verified by evidence of student achievement. At minimum, one credit hour represents one hour of classroom or direct faculty instruction combined with a minimum of two hours of out-of-class student work per week over approximately fifteen weeks for one semester, or the equivalent amount of work over a different period of time. For academic activities other than direct instruction — such as laboratory work, internships, practica, or studio work — at least an equivalent amount of total student work is required to award the same credit. In determining the amount of work associated with a credit hour, the institution may take into account varying delivery methods, means of measuring student work, academic calendars, disciplines, and degree levels. 

2.1 To award 1 semester credit at Texas A&M University-Central Texas, courses must include a minimum of 7.5 private instruction hours, a minimum of 15 direct instruction hours, a minimum of 30 laboratory hours, or a minimum of 45 internship/externship hours.	Comment by Fiala, Samuel E: Moved from “general” and added time for private instruction	Comment by Fiala, Samuel E: changed “lecture” to “direct instruction”

2.2 Courses taught in a non-traditional manner, such as through distributed learning, may be offered for credit hours if the course has been reviewed and approved through the A&M-Central Texas curriculum process.	Comment by Fiala, Samuel E: Moved from “general”

3. PROCESS

Assignment of credit hours for courses or programs is done by departmental faculty during the course development stage.   Each course will be reviewed to ensure that the assignment of credit hours conforms to Title 19 Texas Administrative Code, §4.6. 

3.1 Courses taught in a distributive learning format will be evaluated to determine if the course has equivalent learning outcomes to course taught in a more traditional format.

3.2 Departmental faculty are responsible for determining if the course is of sufficient scope and rigor to ensure the amount of material delivered is comparable to the same campus-based course.

3.3  Courses that do not conform will be returned to the originating department for revisions.


Related Statutes, Policies, or Requirements 


Code of Federal Regulations Part 600, Subpart A, §600.2

System Policy 11.03 Shortened Courses

Texas Higher Education Coordinating Board Rules, 19 Tex. Admin. Code § 4.6

The Commission on Colleges and Universities Policy Statement


Contact Office 


Provost and Vice President for Academic and Student Affairs
254-519-5447
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