
Course number, Course CRN, COURSE TITLE
MFT 5391-110, 60096, Clinical Practicum I

Summer 2023
Texas A&M University-Central Texas

Course Dates: June 5, 2023 – August 11, 2023
Course Modality:

This is a Web enhanced course that will have 10 face-to-face meetings (8 in person meetings & 2
synchronous online meeting via TEAMS) on Mondays. See the Course Calendar for dates of class meetings.

Class Day: Mondays
Class Time: 11AM – 1:45pm
Location: Warrior Hall 315

INSTRUCTOR AND CONTACT INFORMATION
Instructor: Felicia J. Holloway, PhD, LPC-S, LMFT-S
Office: WH 318-K
Email:fholloway@tamuct.edu

Office Hours

My office hours will be on Mondays from 5 PM - 6 PM and Tuesdays 10 AM - 3 PM (Tuesday appts are virtual only
and an appt via Bookings is required).

An appointment time during any of my office hours may be made via Bookings.

Use the link below to make an appt via Bookings:
https://outlook.office365.com/owa/calendar/DrHollowaysAdvisingCalendar@tamuct.onmicrosoft.com/bookings/

I can accommodate meeting, virtually, at other times as well by emailing a request to me that list 2-3 alternative
meeting dates and times. I will respond to your request and confirm my availability.

Student-Instructor Interaction

My goal is to ensure there are open lines of communication between you and I that are easily accessible and

effective. Taking time during our class period to ask questions is an expedited way to gather needed information,

so I highly encourage you to do so. Please keep in mind that our learning environment is collaborative and should

allow all students to contribute to the learning process. With that in mind, please be self-aware about

thoughtfully contributing to class as well as intentionally making space for others’ contributions. If a question

occurs outside of our class meetings, an Email is the most effective way to reach me. Monday-Friday I check

emails daily and respond within two business days. If you email me on the weekend or a holiday, I will

make every effort to reply to your email by the following business day.

If you would like a meeting outside of class, I am available during my office hours. To confirm time is set aside for
your academic needs, please use the link below to make an appointment via Bookings:
https://outlook.office365.com/owa/calendar/DrHollowaysAdvisingCalendar@tamuct.onmicrosoft.com/bookings/

You may also email me directly for other available times for appointments.
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Respect for Diversity:

I desire that all student diversity in experience and perspective be valued in and out of class. My intent is that
students’ diverse learning needs are addressed and that materials and activities respect and honor diversity.
Student suggestions and ideas are encouraged and welcomed. Students can feel free to contact me to discuss how
to support the effectiveness of the course for themselves or other groups of students. In addition, during the first
day of class we will collectively create a community agreement that will serve as a collaborative effort to set a
framework for a respectful and inclusive learning environment for all students.

Emergency Warning System for Texas A&M University-Central Texas
SAFEZONE. SafeZone provides a public safety application that gives you the ability to call for help with the push of
a button. It also provides Texas A&M University-Central Texas the ability to communicate emergency information
quickly via push notifications, email, and text messages. All students automatically receive email and text
messages via their myCT accounts.

Downloading SafeZone allows access to push notifications and enables you to connect directly for help through
the app.

You can download SafeZone from the app store and use your myCT credentials to log in. If you would like more
information, you can visit the SafeZone website [www.safezoneapp.com].
 
To register SafeZone on your phone, please follow these 3 easy steps: 

1. Download the SafeZone App from your phone store using the link below:
o iPhone/iPad: [https://apps.apple.com/app/safezone/id533054756]
o Android Phone / Tablet

[https://play.google.com/store/apps/details?id=com.criticalarc.safezoneapp]
2. Launch the app and enter your myCT email address (e.g. {name}@tamuct.edu)
3. Complete your profile and accept the terms of service

For updates on COVID information, please monitor the University website
[https://www.tamuct.edu/covid19/]

PROGRAM INFORMATION
Mission

The mission of the Marriage and Family Therapy program is to train couple and family therapists to
demonstrate clinical excellence through the mastery of the MFT core competencies, the practice of personal
knowledge and professional integrity, and compassionate and collaborative service to distressed and/or
underserved individuals, couples, and families in the broader Central Texas area.

To view the program’s Vision, Goals and Student Learning Outcomes in their entirety, please visit Marriage &
Family Therapy web page [https://www.tamuct.edu/degrees/graduate/marriage-family-therapy.html].

COURSE INFORMATION

Course Overview and Description

Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as
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well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical hours
requirement as described in the departmental handbook. Prerequisite(s): MFT 5301, MFT 5307, and MFT
5383.
Course Learning Outcomes

1) Student Learning Outcomes

a) This course targets the following MFT program Student Learning Outcomes:

i) Demonstrate basic and systemic therapeutic techniques (SLO – 2);

ii) Assess how contextual issues affect individual lives and relational dynamics (SLO – 3);

iii) Formulate and execute treatment plans based on individual issues, relational dynamics, and contextual
issues (SLO – 4); and

iv) Assess the influence of their social location and personal experiences on the conceptualization and
intervention of cases (SLO – 5).

COAMFTE Developmental Competency Components

This course will address the following components to help ensure students obtain the knowledge and skill to
become effective and ethical marriage and family therapists.

1) Knowledge of the profession;

2) Human diversity and social structures; and

3) Professional identity, ethics, and law.

Ethics

Students are expected to conduct themselves in a professional and ethical manner at all times. They are expected
to maintain confidentiality of all information related to clients, as well as all information related to cases
presented in practicum class. This is the student’s responsibility regardless of procedures in place at the site.
Students are responsible to know and follow legal and ethical confidentiality practices of the field placement site,
as well as applicable codes of ethics. Knowledge of HIPAA and/or FERPA is expected.
In addition, students shall not use any client identifying information in any practicum documentation, including
tapes. Students shall secure tapes and other client information that may be necessary for class in a way that is
secure, legal, and ethical. Tapes, transcripts, case studies, or other client information used for class shall be
destroyed in an appropriate manner (i.e., shredding) as soon as they have been evaluated unless it is the policy of
the site to maintain and secure all tapes. Any questions regarding confidentiality must be discussed with the
university instructor as well as the site supervisor.
Committing an ethical violation during practicum would have academic consequences. At minimum, the
supervisor’s evaluation (which includes an ethics component) will reflect the ethical violation(s). Depending on
the severity of the violation, the student’s response to becoming aware of the violation, and other circumstances,
an ethical breach could potentially result in failure of the course. All students must have appropriate liability
insurance for the duration of their practicum experience or their hours will not be counted.

Required Reading and Textbook(s)

The purpose of this course is for gaining clinical experience; students should already have sufficient knowledge on
theory and technique to begin practice. As such, there are no required textbooks for this course.
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The following texts are recommended, not required. The professor may also instruct students to read additional
materials on topics relevant to cases they are treating for the purpose of better client care.

Readings assigned in this course will reflect diversity of perspectives and identifies including those of
marginalized groups in an effort to prepare students to provide ethical culturally informed therapeutic
care to all clients.

Recommended texts:
American Psychiatric Association. (2022). Diagnostic and statistical manual of mental disorders (5th ed., text

revision). APA.
Gehart, D. R., & Tuttle, A. R. (2003). Theory and treatment planning in family therapy. Cengage.
Nichols, M. P., & Davis, S. D. (2021). Family therapy: Concepts and methods (12th ed.). Pearson.
McGoldrick, M., Gerson, R. & Petry, S. (2020). Genograms: Assessment and intervention (4th ed.). W.W. Norton &

Company.
Reiter, M. (2015). Case conceptualization in family therapy (1st ed.). Pearson.

In addition, MFT Program policies, procedures and practicum student resources can be found in the MFT
Program Student Handbook located in the Appendix of this syllabus.

COURSE REQUIREMENTS

All assignments must be the student’s own work (see the academic integrity section). Do not copy directly from
the text or research articles when completing assignments. Written work must follow the American
Psychological Association (APA), 7th ed. publication guidelines when indicated. Assignment due dates are
indicated on the Course Calendar.

Attending group and individual supervision is ethical and crucial for beginning therapists. Students are expected to
be present and actively engage in group discussion clinical cases. More than one unexcused absence from class
meetings will result in failing this course. If a student experiences any difficulty attending the class, they should
speak to the instructor as soon as possible.

Assignments:

1. Video Report (Pass/Fail) – Students will watch a video of their choosing on the model they plan to utilize
during practicum. Students may only use videos on the psychotherapy.net website which can be accessed
through the TAMUCT Library Databases or by clicking this link
https://www-psychotherapy-net.tamuct.idm.oclc.org/stream/tamuct. Students must watch a full-length
video that includes a therapy session. The video must be approved by the professor before watching it.
After watching the video each student must complete the Video Report handout found in Canvas and
submit it on Canvas. Video Reports should be 2 pages in length.

2. Theory of Change Assignment (Pass/Fail) – Students will create a 1–2-page outline of the family therapy
model they plan to use in practicum. The outline should highlight their chosen family therapy model’s key
components, how problems occur, how change occurs according to the model, key techniques, and general
family therapy goals as well as the role of the therapist. In addition, students should identify and list on a
separate APA format reference page two books that will guide their systemic conceptualization of cases
using the model. These books should not be textbooks but primary sources that provide a rich
understanding of their chosen model. A list of examples will be provided by the professor. To earn a grade
of pass, students must meet requirements as stated above by clearly, logically and correctly identifying the
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components and techniques as well as path to change of the family therapy model of their choice.
3. Case Presentations (Pass/Fail) - Each student should sign up for 2 formal presentations (with written

handouts) on the first day of class. Each presentation should include information about one of the student’s
current cases, including a 10-minute video segment or a live session, if possible, for group review. The case
presentation handout format should follow the template provided on Canvas. This assignment is intended
for the student to learn how to systemically analyze and summarize current clinical cases from their
practicum site. The student is also expected to identify current needs/issues and present it orally for faculty
and peer consultation and feedback. The instructions for this assignment are below.
Client identifying information such as full names should NOT be used in this assignment. Please use an
initial or pseudonym instead. The written portion should contain the following: Genogram, relevant
demographic information, assessment/diagnostic evaluation, individual, couple, or family strengths,
systemic theoretical model(s) applied to case and course of treatment, and assistance needed. The written
portion should be available for students and the professor during the presentation. All students in the class
are expected to actively participate the discussion with questions, comments, observations, and
suggestions. The case presentation handout is due in Canvas in the designated Discussion Board by 8 am
the day of the presentation, so it is available to the class in advance. A grading of passing will be earned if
students thoroughly complete the written and oral components of this assignment. To earn a grade of pass,
students must demonstrate their understanding of context, systemic thinking and use of therapeutic skill.
This will be illustrated through students detailing characteristics of client’s systemic functioning, person of
the therapist understanding, relevant cultural/social location impacts, and identification and execution of a
family therapy theory of choice with description of appropriate techniques.

4. Required Paperwork (Pass/Fail) - Students must complete all paperwork required by the program and
department (Practicum Agreement, Statement of Confidentiality, etc.). Failure to complete required
paperwork on a timely manner is unethical. In addition, students are required to complete clinical hour logs
each week and obtain faculty and clinical supervisor’s signatures of those logs monthly. Monthly logs must
be signed by the professor and site supervisor and turned in at midterm and final week of the semester.
Due dates are listed in the course calendar.

5. Supervisor Evaluations (Pass/Fail) - The faculty supervisor will meet with students for individual or group
supervision and will sign their hour logs. Both faculty and site supervisors are required to submit an
evaluation for the student at the end of the practicum experience. Semester grade of this practicum class
will depend on the faculty and site supervisors’ evaluations. A grade of pass will be earned if students are
assessed as developing or above on 19 or more of the evaluation criteria and have not committed a
significant ethical infraction as discussed in the ethics section above.

6. Liability Insurance (Pass/Fail) - All students must have appropriate liability insurance. A copy of your
current policy for the semester must be provided to your professor. The university provides liability
insurance but students are encouraged to get additional liability insurance through their professional
organization or directly from a professional insurance provider.

Grading Criteria Rubric and Conversion

This class is designated as a pass/fail course. In order to receive a pass for this course, students have to receive
pass on ALL assignments described above. If students have any concerns or difficulties completing the class
tasks/assignments, please talk with the professor at least two weeks before each deadline so that she can provide
individualized assistance or discuss alternative assignments. In general, students receive oral or written feedback
on their assignments within, approximately, 2 weeks of their submission.
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Posting Grades

Grades will be posted in Canvas approximately 2 weeks after submission. Grades will be posted on the Canvas
grade book where students can monitor the status of their grade easily. There will be no negotiation of grades or
course policies. Students should be diligent in working toward the grade they desire in this course.  

COURSE OUTLINE AND CALENDAR
(Course Calendar may be altered by the instructor throughout the semester as needed.)
COURSE OUTLINE AND CALENDAR 

     

Class Date/Format Topic Assigned Readings from
Textbooks/Articles

Assignment Due

Week 1 – 6/5
Monday - Face to Face Introduction to Course Review Syllabus

Week 2 – 6/12
Monday - Face to Face Case Presentation Liability Insurance,

Liability Release,
Statement of
Confidentiality,
Practicum Site
Agreement): Due
Monday, 6/12 in class
&
Theory of Change
Assignment: Due Sunday,
6/18 in Canvas by
11:59pm

Case Presentation Form:
Due Monday, 6/12 in
Canvas by 8am

Week 3 – 6/19
University Closed
Holiday

No class meeting Video Report Due
Sunday, 6/25 by 11:59pm
in Canvas

Week 4 – 6/26
Monday – In Person Case Presentation Case Presentation Form:

Due Monday, 6/26 in
Canvas by 8am

Week 5-7/3
Monday – In Person Case Presentation Case Presentation Form:

Due Monday, 7/3 in
Canvas by 8am

Week 6– 7/10
Monday – In Person Case Presentation June Monthly Log: Due

Monday, 7/10 in class

Case Presentation Form:
Due Monday, 7/10 in
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Canvas by 8am
Week 7–7/17
Monday – Face to Face
(Online Synchronous on
TEAMS)

Case Presentation Case Presentation Form:
Due Monday, 7/17 in
Canvas by 8am

Week 8 – 7/24
Monday – In Person Case Presentation Case Presentation Form:

Due Monday, 7/24 in
Canvas by 8am

Week 9 – 7/31
Monday – In Person Case Presentation Schedule individual

supervision for next week.
Case Presentation Form:
Due Monday, 7/31 in
Canvas by 8am

Week 10 – 8/7
Monday – Face to Face
(Online Synchronous on
TEAMS)

Individual Supervision July Monthly Log: Due
Friday, 8/7 in Canvas by
11:59pm

Final Evaluations, August
Monthly Log & Summary
Sheet: Due Friday, 8/11 in
Canvas by 11:59pm

Important University Dates

You can access the current Academic Calendar at the link below for important university dates:

https://www.tamuct.edu/registrar/academic-calendar.html

TECHNOLOGY REQUIREMENTS AND SUPPORT
Technology Requirements  

This course will use the A&M-Central Texas Instructure Canvas learning management system. We strongly
recommend the latest versions of Chrome, Firefox, Edge, or Safari browsers. Canvas will run on Windows, Mac,
Linus, iOS, android, or any other device with a modern web browser. Canvas no longer supports any version of
Internet Explorer. 

Logon to A&M-Central Texas Canvas [https://tamuct.instructure.com/] or access Canvas through the TAMUCT
Online link in myCT [https://tamuct.onecampus.com/] by clicking on the “TAMUCT Online Canvas” tile.  You will
then log in through our Microsoft portal. 

Username: Your MyCT email address. Password: Your MyCT password 

Canvas Support 

Use the Canvas Help tab, located at the bottom of the left-hand menu, for issues with Canvas.  You can search the
support articles or use the Email, Call, or Chat buttons at the bottom of the support pop-up to contact the Canvas
Help Desk.   

For issues related to course content and requirements, contact your instructor. 

Online Proctored Testing  
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A&M-Central Texas uses Proctorio for online identity verification and proctored testing. This service is provided at
no direct cost to students. If the course requires identity verification or proctored testing, the technology
requirements are: Any computer meeting the minimum computing requirements, plus web camera, speaker, and
microphone (or headset). Proctorio requires use of the Chrome web browser with their custom plug in installed.

Other Technology Support 

For log-in problems, students should contact Help Desk Central, 24 hours a day, 7 days a week 

Email: helpdesk@tamu.edu 
Phone: (254) 519-5466 
Web Chat: [http://hdc.tamu.edu] 
Please let the support technician know you are an A&M-Central Texas student. 

UNIVERSITY RESOURCES, PROCEDURES, AND GUIDELINES

Academic Accommodations

At Texas A&M University-Central Texas, we value an inclusive learning environment where every student has an
equal chance to succeed and has the right to a barrier-free education. The Warrior Center for Student Success, Equity and
Inclusion is responsible for ensuring that students with a disability receive equal access to the university’s programs, services
and activities. If you believe you have a disability requiring reasonable accommodations, please contact the Office of Access
and Inclusion, WH-212; or call (254) 501-5836. Any information you provide is private and confidential and will be treated as
such.

For more information, please visit our Access & Inclusion Canvas page (log-in required)
[https://tamuct.instructure.com/courses/717]

Academic Integrity

Texas A&M University-Central Texas values the integrity of the academic enterprise and strives for the highest
standards of academic conduct. A&M-Central Texas expects its students, faculty, and staff to support the
adherence to high standards of personal and scholarly conduct to preserve the honor and integrity of the creative
community. Any deviation by students from this expectation may result in a failing grade for the assignment and
potentially a failing grade for the course. All academic misconduct concerns will be referred to the Office of
Student Conduct. When in doubt on collaboration, citation, or any issue, please contact your instructor before
taking a course of action.

For more information regarding the student conduct process,
[https://www.tamuct.edu/student-affairs/student-conduct.html].

If you know of potential honor violations by other students, you may submit a referral,
[https://cm.maxient.com/reporting.php?TAMUCentralTexas].

Drop Policy

If you discover that you need to drop this class, you must complete the Drop Request Dynamic Form through
Warrior Web.

[https://federation.ngwebsolutions.com/sp/startSSO.ping?PartnerIdpId=https://eis-prod.ec.tamuct.edu:443/saml
sso&SpSessionAuthnAdapterId=tamuctDF&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com
%2fSubmit%2fStart%2f53b8369e-0502-4f36-be43-f02a4202f612].
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Faculty cannot drop students; this is always the responsibility of the student. The Records and Admissions Office
will provide a deadline on the Academic Calendar for which the form must be completed. Once you submit the
completed form to the Records and Admissions Office, you must go into Warrior Web and confirm that you are no
longer enrolled. If you still show as enrolled, FOLLOW-UP with the Records and Admissions Office immediately.
You are to attend class until the procedure is complete to avoid penalty for absence. Should you miss the drop
deadline or fail to follow the procedure, you will receive an F in the course, which may affect your financial aid
and/or VA educational benefits.

Pregnant and/or Parenting Students Rights and Accommodations

A&M-Central Texas supports students who are pregnant, experiencing pregnancy-related conditions, and/or
parenting. In accordance with requirements of Title IX and related guidance from US Department of Education’s
Office of Civil Rights, the Associate Dean in the Division of Student Affairs, (254) 501-5909, can assist students
who are pregnant, experiencing pregnancy-related conditions, and/or parenting by provide flexible and
individualized reasonable accommodations. Students should seek out assistance as early in the pregnancy as
possible through the Pregnancy & Parenting webpage
[https://www.tamuct.edu/student-affairs/pregnant-and-parenting-students.html]. For more information, please
visit Student Affairs [https://www.tamuct.edu/student-affairs/pregnant-and-parenting-students.html]. If you
would like to read more about these requirements and guidelines online, please visit the website
[http://www2.ed.gov/about/offices/list/ocr/docs/pregnancy.pdf].

Title IX of the Education Amendments Act of 1972 specifically prohibits discrimination against a student based on
pregnancy, childbirth, false pregnancy, termination of pregnancy, or recovery from any of these conditions
[https://www2.ed.gov/about/offices/list/ocr/docs/pregnancy.html]. 

Students experiencing any form of discrimination due to any of these conditions are encouraged to reach out to
the Title IX Coordinator, 254.519.5716, titleix@tamuct.edu, Founders Hall 317B, or the Associate Dean of Student
Affairs, 254.501.5909, Warrior Hall 105.

Title IX Rights and Reporting Responsibilities

A&M-Central Texas is committed to creating a safe and open learning environment for all students. If you or
another student has experienced any form of gender discrimination or sexual misconduct, including sexual
harassment, sexual assault, dating/domestic violence, and/or sex-based stalking, help and support are available.
Our university strongly encourages all members of our campus community to report incidents and seek support
for gender discrimination and sexual misconduct through the Title IX Office. You may contact the Title IX Office at
254.519.5716, titleix@tamuct.edu, Founders Hall 317B, or learn more by visiting the Title IX webpage
[https://www.tamuct.edu/compliance/titleix.html].

Please be aware that that under Title IX, Texas Senate Bill 212, and System Regulation 08.01.01,
[https://policies.tamus.edu/08-01-01.pdf] all university employees are mandated reporters and are required to
disclose information about suspected or alleged violations as listed above and defined in System Regulation
08.01.01. If the Title IX Office receives information about an incident, they will reach out to offer information
about resources, rights, and procedural options as a member of the campus community.  Although I have an
obligation to report, you will, in most cases, control how your case will be handled. When working with the Title IX
Office you will have access to resources and accommodations but also have the opportunity to express if you wish
to move forward with an investigation. Our goal is to make sure you are aware of the options available to you as a
student. Community members are not required to respond to this outreach.
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If you or another student wishes to speak to a confidential employee who does not have this reporting
responsibility, you can contact the Student Wellness & Counseling Center,
[https://www.tamuct.edu/student-affairs/student-counseling.html], 254.501.5955, or swacc@tamuct.edu,
located in Warrior Hall Room 207L or the Student Support Advocate, 254.501.5978 or ssa@tamuct.edu, located in
founder Hall Room 317D.

Tutoring and Success Coaching

Tutoring and success coaching services are available to all A&M-Central Texas students, both virtually and
in-person.

To schedule tutoring sessions or view tutor availability, please contact Warriorcenter@tamuct.edu or visit Warrior
Hall, 111.

If you have questions about these or other academic support services or are interested in becoming a tutor,
please contact the Warrior Center for Student Success, Equity and Inclusion at (254) 501-5836, email us at
WarriorCenter@tamuct.edu. You are welcome to visit the Warrior Center at Warrior Hall, suite 212.

Chat live with a remote tutor 24/7 for almost any subject from on your computer! Tutor.com is an online tutoring
platform that enables A&M-Central Texas students to log in and receive online tutoring support at no additional
cost. This tool provides tutoring in over 40 subject areas except writing support. Access Tutor.com through Canvas. 

University Library & Archives

The University Library & Archives provides many services in support of research across campus and at a distance.
We offer over 350 electronic databases containing approximately 631,525 eBooks and 75,149 journals, in addition
to the 97,443 items in our print collection, which can be mailed to students who live more than 50 miles from
campus. Research guides for each subject taught at A&M-Central Texas are available through our website to help
students navigate these resources. On campus, the library offers technology including cameras, laptops,
microphones, webcams, and digital sound recorders.     

Research assistance from a librarian is also available 24 hours a day through our online chat service, and at the
reference desk when the library is open. Research sessions can be scheduled for more comprehensive assistance,
and may take place virtually through WebEx, Microsoft Teams or in-person at the library.  Schedule an
appointment here 
[https://tamuct.libcal.com/appointments]. Assistance may cover many topics, including how to find articles in
peer-reviewed journals, how to cite resources, and how to piece together research for written assignments.  

Our 27,000-square-foot facility on the A&M-Central Texas main campus includes student lounges, private study
rooms, group workspaces, computer labs, family areas suitable for all ages, and many other features. Services
such as interlibrary loan, TexShare, binding, and laminating are available. The library frequently offers workshops,
tours, readings, and other events. For more information, please visit our Library website 
[https://tamuct.libguides.com/index]  

University Writing Center

University Writing Center: For the summer semesters, all University Writing Center (UWC) tutoring services are
entirely online. The hours of operation are from 10:00 a.m.-4:00 p.m. Monday through Thursday with additional
hours Monday through Thursday nights from 6:00-9:00 p.m. The UWC is also offering hours from 12:00-3:00 p.m.
on Saturdays.
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Tutors are prepared to help writers of all levels and abilities at any stage of the writing process. While tutors will
not write, edit, or grade papers, they will assist students in developing more effective composing practices. By
providing a practice audience for students’ ideas and writing, our tutors highlight the ways in which they read and
interpret students’ texts, offering guidance and support throughout the various stages of the writing process. In
addition, students may work independently in the UWC by checking out a laptop that runs the Microsoft Office
suite and connects to WIFI, or by consulting our resources on writing, including all of the relevant style guides.
Whether you need help brainstorming ideas, organizing an essay, proofreading, understanding proper citation
practices, or just want a quiet place to work, the UWC is here to help!

Students may arrange a one-to-one session with a trained and experienced writing tutor by making an
appointment via WCOnline [https://tamuct.mywconline.com/]. In addition, you can email Dr. Bruce Bowles Jr. at
bruce.bowles@tamuct.edu if you have any questions about the UWC, need any assistance with scheduling, or
would like to schedule a recurring appointment with your favorite tutor.

OTHER POLICY STATEMENTS

A Note about Sexual Violence at A&M-Central Texas

Sexual violence is a serious safety, social justice, and public health issue. The university offers support for anyone
struggling with these issues. University faculty are mandated reporters, so if someone discloses that they were
sexually assaulted (or a victim of Domestic/Dating Violence or Stalking) while a student at TAMUCT, faculty
members are required to inform the Title IX Office. If you want to discuss any of these issues confidentially, you
can do so through Student Wellness and Counseling (254-501-5955) located on the second floor of Warrior Hall
(207L).

Sexual violence can occur on our campus because predators often feel emboldened, and victims often feel
silenced or shamed. It is incumbent on ALL of us to find ways to actively create environments that tell predators
we don’t agree with their behaviors and tell survivors we will support them. Your actions matter. Don’t be a
bystander; be an agent of change. For additional information on campus policy and resources visit the Title IX
webpage [https://www.tamuct.edu/compliance/titleix.html].

Behavioral Intervention

Texas A&M University-Central Texas cares about the safety, health, and well-being of its students, faculty, staff,
and community. If you are aware of individuals for whom you have a concern, please make a referral to the
Behavioral Intervention Team. Referring your concern shows you care. You can complete the referral online

[https://cm.maxient.com/reporting.php?TAMUCentralTexas].

Anonymous referrals are accepted. Please see the Behavioral Intervention Team website for more information
[https://www.tamuct.edu/bit]. If a person’s behavior poses an imminent threat to you or another, contact 911 or
A&M-Central Texas University Police at 254-501-5805.

●
Student Counseling Center

The Student Counseling Center is a place where students can go for no-cost services to get help to handle
day-to-day challenges and encourage their personal growth and development.
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The Student Counseling Center provides services ranging from assistance with anxiety, depression, relationship
concerns to crisis intervention. Students get personal assistance, tailored to their needs, in a welcoming and
comfortable atmosphere.

Services — including counseling sessions up to once a week — are at no additional cost while students are
currently enrolled at Texas A&M University-Central Texas.

For more information about the counseling center, students should visit the website,
https://www.tamuct.edu/student-affairs/student-counseling.html, or call to make an appointment at (254)
501-5955.

Campus Cupboard

The Campus Cupboard is a student-run food pantry built to serve all students, staff, and faculty in need of
assistance. Stocked with food, the cupboard acts as a safety net for the TAMUCT community. Food is provided at
no cost. No proof of income or US citizenship is required. New clients will be asked to complete a New Client
Form. All information is kept confidential and only recorded for statistical purposes. For more information, email
tamuctcupbaord@tamuct.edu or call 254-501-5909. More information about Campus Cupboard openings can
also be found at https://tamuct.edu/student-affairs/campus-cupboard.html.

Copyright Notice

Students should assume that all course material is copyrighted by the respective author(s).
Reproduction of course material is prohibited without consent by the author and/or course instructor.
Violation of copyright is against the law and Texas A&M University-Central Texas Code of Academic
Honesty. All alleged violations will be reported to the Office of Student Conduct.
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About the Handbook

This handbook is designed to assist you, the student, to be successful in education here at TAMUCT. The
Marriage and Family Therapy Student Handbook was created to serve as a supplement to the TAMUCT
Graduate Catalog. It is your responsibility to be familiar with the contents of the Graduate Catalog as well
as with the contents of this Marriage Family Therapy Student Handbook. Please take notice of the links
provided throughout different sections of the handbook as they will provide access to the most recently
updated forms, policies, and procedures.

Program Overview

The Marriage and Family Therapy (MFT) master’s program is an excellent professional training
opportunity providing the educational requirements to apply to become a licensed marriage and family
therapist in Texas. Graduates are equipped to bring needed change and relief to distressed families,
couples and individuals. Our diverse faculty team seeks to serve students and families in Central Texas.

The program prepares students to effectively serve family systems in a collaborative environment
conducive for working within the broader health care system through learning, therapeutic practice and
community involvement. Students learn ethical responsibility to ensure professional practices and develop
personal and professional growth through intentional self-awareness and self-reflection.

Students participating in our practicums will gain real-world experience serving distressed families in the
Central Texas region through The Community Counseling and Family Therapy Center, as well as our
practicum site partners. Our program will maintain collaborative relationships with broader healthcare
organizations and agencies and will place its students in those settings to develop the critical
consciousness and systemic framework necessary to serve area individuals, couples, and families.

The program recognizes human dignity and defines diversity as being inclusive of race, age, gender,
ethnicity, sexual orientation, relationship status, gender identity, socioeconomic status, disability, health
status, religious or spiritual belief, religious or spiritual affiliation and national origin. The program does
not discriminate on the basis of race, age, gender, ethnicity, sexual orientation, relationship status, gender
identity, socioeconomic status, disability, health status, religious or spiritual belief, religious or spiritual
affiliation or national origin in any of its activities or policies relating to students, faculty, including
instructors, supervisors, other relevant educators and professional staff.

Graduate Faculty

Core Faculty: Affiliate Faculty:
Hao-Min Chen, Ph.D., LMFT, AAMFT Approved Supervisor
Graduate Coordinator-Marriage and Family Therapy
Associate Professor
hmchen@tamuct.edu

Felicia Holloway, Ph.D., LMFT-S
Marriage and Family Therapy
Assistant Professor
fholloway@tamuct.edu

Andria Schwegler, Ph.D.
Department Chair
Associate Professor
schwegler@tamuct.edu

Jeremy Berry, Ph.D, LPC-S, NCC
Associate Department Chair
Associate Professor
jeremy.berry@tamuct.edu
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Program Mission

The mission of the Marriage and Family Therapy program is to train couple and family therapists to
demonstrate clinical excellence through the mastery of the MFT core competencies, the practice of
personal knowledge and professional integrity, and compassionate and collaborative service to distressed
and/or underserved individuals, couples, and families in the broader Central Texas area.

Program Values

● Critical consciousness necessary to effectively service diverse family systems
● Collaborative environment conducive for working within the broader health care system
● Ethical responsibility to ensure professional practices
● Personal and professional growth through intentional self-awareness and self-reflection
● Community understanding through systemic conceptualization and assessment
● Clinical excellence through understanding and practice effective therapeutic approaches
● Compassion through local, regional, and global service

Program Goals

1. Community-The program will deploy students to compassionately serve diverse and
distressed families in the Central Texas region through The Community Counseling and
Family Therapy Center, as well as its practicum site partners.

2. Practice- The program will create a brand of clinical excellence whereby its students are known
for self-knowledge, integrity, professionalism, and effectiveness consistent with the AAMFT Code
of Ethics.

3. Diversity-. The program will provide experiences that will allow its students and graduates to
develop critical consciousness and a systemic framework necessary to serve diverse families in the
Central Texas region and across the globe.

4. Scholarship-The program will provide students with the skills to obtain relevant information
and trends in MFT research.

Student Learning Outcomes

Students will:

1. Demonstrate knowledge and appropriate application of classical and postmodern MFT
theories. (SLO-1)

2. Demonstrate basic and systemic therapeutic techniques. (SLO-2)
3. Assess how contextual issues affect individual lives and relational dynamics. (SLO-3)
4. Demonstrate practice consistent with the AAMFT Code of ethics, formulate and execute

treatment plans based on individual issues, relational dynamics, and contextual issues. (SLO-4)
5. Assess the influence of their social location and personal experiences on the conceptualization

and intervention of cases. (SLO-5)
6. Develop collaborative relationships with other mental health professionals and agencies within

the local community. (SLO-6)
7. Demonstrate knowledge of current trends and research methods in the field of marriage and

family therapy (SLO-7)



Admission & Program Requirements

Overview

The Marriage and Family Therapy (MFT) master’s program prepares students to effectively serve family
systems in a collaborative environment conducive for working within the broader health care system
through learning, therapeutic practice and community involvement. Students learn ethical responsibility to
ensure professional practices and develop personal and professional growth through intentional self-
awareness and self-reflection.

Students participating in our practicums will have the real-world experience serving distressed families in
the Central Texas region through The Community Counseling and Family Therapy Center, as well as our
practicum site partners. Our program will maintain collaborative relationships with broader healthcare
organizations and agencies and will place its students in those settings to develop a critical consciousness
and a systemic framework necessary to serve area families. The program requirements are described in
this section of the Handbook.

Admission Requirements

Students are usually admitted to the program three times a year in the Fall, Spring, or Summer semester.
Admission to the university is a two-step process. First students must apply and gain acceptance to the
university, then students must apply and gain acceptance to the Marriage and Family Therapy Program.

Admission to the Graduate School

The Graduate School office is responsible for graduate students from admissions to graduation. It is the
goal of the Graduate School office to provide students with support and quality service throughout their
studies at Texas A&M University - Central Texas. Please see the most updated details regarding Graduate
Admission Procedures at http://catalog.tamuct.edu/graduate_and_professional_catalog/graduate-
information/grad_admin_cat/

Transfer Students Within U.S.

Please see most updated details regarding Graduate Transfer Information at
http://catalog.tamuct.edu/graduate_and_professional_catalog/graduate-information/grad-tranfer/

Admission to MFT Program

Once students have been accepted to the university, they must apply and gain acceptance to the MFT
program. Students must:

● Have a bachelor’s degree from a fully accredited institution.
● Preferred minimum GPA of 3.0.
● Clinical/Work/Volunteer Experience: While specific experience not required, previous related

work experience may make applicant more competitive.
● Complete the online Programs of the Counseling and Psychology Department

Application
https://cttamus.co1.qualtrics.com/jfe/form/SV_8HT9lMfpRJTp8Gh?Q_JFE=qdg
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● Submit all admission materials below by: June 1st (Fall); Nov 1st (Spring); Apr 1st (Summer).
o One professional reference is required from colleagues or supervisors who can attest to

the applicant's clinical knowledge, skill, and potential aptitude for graduate study. The
recommendation letter must include address, phone number, and signature of
recommender. If a recommender prefers to submit an original, hard copy letter, please
remind them that it must include an ink signature and be submitted in a sealed envelope.
The envelope must be submitted unopened.

o Personal Statement: An essay describing your pertinent human services experiences and
how they will enhance your development as a marriage and family therapist.

o Resume/CV: A work experiences résumé or curriculum vitae.
o Copies of professional licenses currently held, if there is any.

Your materials will be reviewed by program faculty, and you will either be invited to complete an
interview or notified that your application was denied. Applications received after the established
deadlines will be reviewed on a case-by-case basis if space is available.

Application Deadlines:

Deadlines for submission of completed applications are as follows:

For entry into the Fall semester both applications must be completed by June 1st

For entry into the Spring semester both applications must be completed by November 1st

For entry into the Summer semester both applications must be completed by April 1st

Program Requirements
Degree Plans

Once Full Admission to a Program is granted, a student should contact his/her graduate advisor to discuss
a plan for completing coursework as soon as possible and complete a Graduate Degree Plan
Acknowledgment & Responsibility Form, which will be electronically signed by the student, graduate
advisor, and the Department Chair (or College Dean). Students who are non-degree seeking are not in a
degree program and are not eligible to file a degree plan. Care must be taken to select courses that also
meet requirements for special credentials the student may be seeking such as licensure or certification.

Required Curriculum

The program requires 60 semester hours of coursework, and takes approximately 2-3 years to complete.
Appendix H lists the planned 2-year sequence of MFT courses. Please NOTE this sequence is planned
but cannot be guaranteed. This sequence is dependent on resources available to offer the classes. Clinical
coursework includes at least 4 semesters of Practicums in Marriage and Family Therapy. Students must
apply in advance each semester for practicum class. Students must select, interview with, and be accepted
to work with clients at an approved community agency in the area, the Community Counseling and
Family Therapy Center Clinic (CCFTC) on campus, or other approved site for internship. Upon
graduation, students must acquire a minimum of 300 Direct Clinical Contact Hours with individuals,
couples, families, or other systems, at least 100 of which must be Relational Hours that occur over a
minimum of twelve months of clinical practice. Students must also receive at least 100 hours of MFT
relational/systemic supervision from clinical supervisor(s) on a regular and consistent basis while seeing
clients. See details in the Practicum Courses and Clinical Requirements section.



Student will also need to register for MFT 5090 Comprehensive Examination and pass the exam within 3
attempts.

Course Code Title Credit Hours
MFT 5301 Introduction of Marriage and Family Therapy Theory 3
MFT 5302 Advanced Marriage and Family Therapy Theory 3
MFT 5307 Ethics in Marriage and Family Therapy 3
MFT 5309 Assessment and Treatment of Diverse Families 3
MFT 5313 The Person of the Therapist Identification 3
MFT 5383 Marriage and Family Therapy Pre-Practicum 3
MFT 5350 Marriage and Family Therapy Research Methods 3
MFT 5351 Diverse Couples Assessment and Treatment 3
MFT 5352 Gender and Sexuality in Marriage and Family Therapy 3
MFT 5353 Medical Family Therapy 3
MFT 5356 Combat Related Trauma 3
MFT 5358 Group Process in Marriage and Family Therapy 3
PSYC 5304 Human Development 3

3 of the following 9
MFT 5355 Treating Military Families
or MFT 5357 Common Factors in Marriage and Family Therapy
or MFT 5371 Advanced Couples Interventions
or MFT 5372 Relationship Education
or MFT 5380 Addiction in Marriage and Family Therapy
or MFT 5381 Adolescent in Family Therapy
or MFT 5382 Delinquency in Marriage and Family Therapy
or PSYC 5300 Behavioral Statistics

MFT 5090 MFT Theory Comprehensive Examination 0

MFT 5391 Clinical Practicum I 3
MFT 5392 Clinical Practicum II 3
MFT 5393 Clinical Practicum III 3
MFT 5394 Clinical Practicum IV 3

Courses

MFT 5090. Marriage and Family Therapy Theory Comprehensive Examination. 0 Credit Hours.
Study and take the marriage and Family Therapy Theory examination for Non-thesis students. Register
for the comprehensive examination during final semester of graduate coursework, or upon permission of
advisor. All comprehensive examinations will be written, but an oral component may also be required.

MFT 5301. Introduction of Marriage and Family Therapy Theory. 3 Credit Hours.
Explore the historical development, theoretical and empirical foundations of systems theory including a
survey of the major models of marriage, couple and family therapy.
MFT 5302. Advanced Marriage and Family Therapy Theory. 3 Credit Hours.
Examine contemporary therapeutic directions and core competencies in the field of marriage and family



therapy.



MFT 5307. Ethics in Marriage and Family Therapy. 3 Credit Hours.
Analyze ethical issues related to the profession and practice of Marriage and Family Therapy including
the AAMFT Code of Ethics, professional identity, professional organizations and state licensure.

MFT 5309. Assessment and Treatment of Diverse Families. 3 Credit Hours.
Learn the impact of diversity, power, and privilege as related to culture, class, ethnicity, gender, sexual
identity, and religion in families and the influence of context on couple and family treatment. Assess the
use of genograms and treatment will focus on effectively helping multi-stressed families.

MFT 5313. The Person of the Therapist Identification. 3 Credit Hours.
Study identification and the development of the person as the therapist, which serves to hone skills in
therapy.

MFT 5350. Marriage and Family Therapy Research Methods. 3 Credit Hours.
Learn research methodology, data analysis and the evaluation of research in couple and family therapy.
Study how research informs, Marriage and Family Therapy common factors, and evidence based practice.

MFT 5351. Diverse Couples Assessment and Treatment. 3 Credit Hours.
Learn models and skills necessary for effective treatment of couple relationship problems. Integrate issues
of diversity into a systemic conceptualization of couple problems. Prerequisite(s): MFT 5301.
Prerequisite(s): MFT 5301.

MFT 5352. Gender and Sexuality in Marriage and Family Therapy. 3 Credit Hours.
Learn male and female sexual anatomy, and address male and female sexual problems and their treatment.
Special Emphasis on sex therapy, including cultural diversity, age, disability and illness, sexual abuse and
rape.

MFT 5353. Medical Family Therapy. 3 Credit Hours.
Examine the role of the marriage and family therapist in larger behavioral health systems. Learn
collaborative manner addressing the unique psychosocial problems of individuals, couples, and families
with acute and chronic medically related concerns. Study principles of individual diagnosis of mental
illness as defined in the DSM and the implications for systematically based treatment.

MFT 5355. Treating Military Families. 3 Credit Hours.
Explore unique characteristics of military families and provide an overview of assessment and treatment
options for common clinical concerns presented by military families.

MFT 5356. Combat Related Trauma. 3 Credit Hours.
Explore the unique characteristics and symptoms of grief, PTSD and combat related trauma. Study
systemic treatment options in order to help clients meet their treatment goals.

MFT 5357. Common Factors in Marriage and Family Therapy. 3 Credit Hours.
Explore therapeutic relationship, client factors and hope/expectancy, and their implications for clinical
practice.

MFT 5358. Group Process in Marriage and Family Therapy. 3 Credit Hours.
Study human relationships in groups, particularly in the group therapy context. Explore the application of

http://catalog.tamuct.edu/search/?P=MFT%205301


various aspects of group dynamics including leadership, motivation, perception, power and decision
making.



MFT 5371. Advanced Couples Interventions. 3 Credit Hours.
Study advanced skills and interventions in Gottman Method Couple Therapy and Emotion Focused
Couple Therapy. Prerequisite(s): MFT 5301, MFT 5302 and MFT 5351.

MFT 5372. Relationship Education. 3 Credit Hours.
Study multiple approaches to providing relationship education directly to couples and provides students
the opportunity to prepare presentations that could be delivered in real-world settings.
Prerequisite(s): MFT 5301, MFT 5302 and MFT 5351.

MFT 5380. Addiction in Marriage and Family Therapy. 3 Credit Hours.
Study systemic framework for understanding addictions and how they impact the family system.
Prerequisite(s): MFT 5301 and MFT 5302.

MFT 5381. Adolescent in Family Therapy. 3 Credit Hours.
Explore marriage and family therapy theories in relation to treatment of various disorders in adolescence.
Study relational, systemic, and contextual factors that are considered in and behavioral health systems
which treat adolescents. Prerequisite(s): MFT 5301, MFT 5302 and PSYC 5304.

MFT 5382. Delinquency in Marriage and Family Therapy. 3 Credit Hours.
Study juvenile delinquency and adolescent substance use through systemic and contextual lens. Examine
and compare MFT theories related to juvenile delinquency and adolescent substance use.
Prerequisite(s): MFT 5301, MFT 5302, PSYC 5304 and MFT 5381.

MFT 5383. Marriage and Family Therapy Pre-Practicum. 3 Credit Hours.
Study interviewing and training skills in the Marriage and Family Therapy program while preparing for
field placement. Gain an understanding of Marriage and Family Therapists, how clients change and basic
therapeutic strategies. Explore basic skills and tools necessary to become competent clinicians. Use role
playing, videotapes, and video cameras as part of the learning process. Prerequisite(s): MFT 5301.

MFT 5391. Clinical Practicum I. 3 Credit Hours.
Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as
well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical
hours requirement as described in the departmental handbook.
Prerequisite(s): MFT 5301, MFT 5307 and MFT 5383. Field experience fee - $75.

MFT 5392. Clinical Practicum II. 3 Credit Hours.
Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as
well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical
hours requirement as described in the departmental handbook.
Prerequisite(s): MFT 5301, MFT 5307, MFT 5383 and MFT 5391. Field experience fee - $75.

MFT 5393. Clinical Practicum III. 3 Credit Hours.
Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
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additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as



well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical
hours requirement as described in the departmental handbook.
Prerequisite(s): MFT 5301, MFT 5307, MFT 5383, MFT 5391 and MFT 5392. Field experience fee - $75.

MFT 5394. Clinical Practicum IV. 3 Credit Hours.
Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as
well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical
hours requirement as described in the departmental handbook.
Prerequisite(s): MFT 5301, MFT 5307, MFT 5383, MFT 5391, MFT 5392 and MFT 5393. Field
experience fee - $75.

MFT 5397. Clinical Practicum V. 3 Credit Hours.
Gain experience in marriage and family therapy by providing therapy services in the on-campus clinic and
additional approved practicum sites while under supervision of the Marriage and Family Therapy faculty.
Demonstrate appropriate levels of competency, assessed through direct supervision, video supervision, as
well as case conference, maintaining appropriate documentation of clinical work, and meeting clinical
hours requirement as described in the departmental handbook.
Prerequisite(s): MFT 5301, MFT 5307, MFT 5383, MFT 5391, MFT 5392, MFT 5393, and MFT 5394.
Field experience fee - $75.

Practicum Courses and Clinical Requirements

Clinical coursework includes at least 4 semesters of Practicums in Marriage and Family Therapy.
Students are required to obtain at least 300 supervised Direct Client Hours that occur over a minimum of
twelve months of clinical practice for graduation. Among the 300 Direct Client Hours, at least 100 of
which must be relational hours. Students must also receive at least 100 hours of MFT relational/systemic
supervision from clinical supervisor(s) on a regular and consistent basis while seeing clients.

Direct Clinical Contact Hours are defined as a therapeutic meeting of a therapist and client
(individual, relational, or group) occurring in-person synchronously, either physically in the same location
or mediated by technology. Assessments may be counted if they are in-person processes that are more
than clerical in nature and focus. Also, therapy services delivered through interactive team modalities may
provide direct client contact for specific team members who have in-person interaction with the
client/system during the session. Therapy team members who engage the therapeutic process only behind
the mirror may not count the experience as direct client contact. Activities such as telephone contact, case
planning, observation of therapy, record keeping, trainings, role-playing, travel, administrative activities,
consultation with community members or professionals, and/or MFT relational/systemic supervision are
not considered direct client contact.

Relational Hours is a category of direct clinical contact hours in which a clinician delivers therapeutic
services with two or more individuals conjointly, who share an ongoing relationship beyond that which
occurs in the therapeutic experience itself. Examples include family subsystems, intimate couple
subsystems, enduring friendship/community support subsystems, and residential, treatment, or
situationally connected subsystems. Relational hours also may be counted with relational subsystems that
include a person whose only available means to participate in the in-person therapeutic meeting is
telephonic or electronic (e.g., incarcerated, deployed or out-of-town subsystem members.) Group therapy
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can be counted as relational hours if those in the group therapy have a relationship outside of (above and
beyond) the group itself. Conversely, group therapy sessions of otherwise non-related individuals are not
considered as relational hours.

Students should receive supervision from their practicum site(s) on a weekly basis and enroll in practicum
class while gaining these hours. Please note that four 3-semester-credits practicums are required for
completion of this program. If you do not finish your required hours within 4 practicum classes, you will
be asked to take practicum class until you finish. For each practicum class, your faculty supervisor will
evaluate you based on a set of criteria for achieving the defined level of competency.

Students must receive at least 100 hours of MFT relational/systemic supervision from clinical
supervisor(s) on a regular and consistent basis while seeing clients. This MFT relational/systemic
supervision can be individual MFT relational/systemic supervision (one supervisor with one or two
supervisees) or group MFT relational/systemic supervision (one supervisor and eight or fewer students)
and must include a minimum of 50 hours of MFT relational/systemic supervision utilizing observable
data.

Students will make effort to work with a wide variety of people, relationships, and problems. You are also
encouraged to work with clients who are diverse in terms of age, culture, physical ability, ethnicity,
family composition, gender, race, religion, sexual orientation and socioeconomic status. See more details
about field placement in department handbook.

Comprehensive Exam
All students must pass a comprehensive examination prior to receiving their degree. Students are
permitted to take the examination during their last 2 semesters of coursework or approved by their
academic advisor. Students eligible to take the examination will enroll in MFT 5090 MFT Comprehensive
Examination which allows students access to the Canvas shell created for the comprehensive examination
and allows faculty to disseminate appropriate information to them related to the test. Program
Coordinators will determine the minimum score required to pass the comprehensive exam. Students who
fail to earn a passing score must meet with their Program Coordinator to develop a remediation plan
before making a second attempt to pass the comprehensive examination. Students who are unable to
successfully complete the required comprehensive exam after three attempts will be dismissed from the
program.



Academic Appeal Policy

This set of College procedures supplements the University’s Academic Appeals Procedure articulated in
the Catalog. It is designed primarily to address those instances when a student’s concern over a final
course grade cannot be handled informally between the student and instructor of the course. However, this
same procedure may be used to guide appeals for other academic decisions for which there are no other
established guidelines or procedures.

I. Overview: The College of Education and Human Development Grade Appeal Policy was
designed to protect students from biased or inaccurate evaluation procedures without unfairly
impinging on the academic freedoms of the faculty. Consistent with this, it is recognized that:

a. Students have the right for their work to be evaluated fairly and accurately using a
method consistent with professional academic standards.

b. Faculty members have the right to evaluate students’ work using any method that is
professionally acceptable, submitted in writing to all students, and applied consistently
to all students.

c. It is assumed that A&M-Central Texas faculty members appropriately evaluate students’
work, so the burden of proof for a grade appeal lies with the student.

II. Academic Dishonesty: The process for appealing a faculty member’s decision to levy an
academic penalty pursuant to their determination that a student has engaged in academic
dishonesty (i.e., Academic Appeals Procedure) is separate from the process for determining if a
student is responsible for violating the Code of Academic Integrity outlined in the Student
Handbook. Students should consult the Code of Student Conduct for information on that
process.

III. Justification for an Appeal: Academic appeals may only be initiated under one or more of
the following conditions:

a. Error: A clerical/computational error was made (e.g., miscalculation of a grade).
b. Prejudice: The decision was made on some basis other than academic performance.
c. Arbitrary method: The decision making process (e.g., grading procedure) employed was

arbitrary and departed substantially from accepted academic norms or was at variance with
documented expectations for this process (e.g., grading procedure deviated from that
stated in a course syllabus).

d. Inconsistent application: The decision was not determined using the same
process applied to other students in the same context (e.g., in the same course
section).

IV. Insufficient reasons upon which to base an appeal include:
a. Disagreement with course policies that are clearly communicated in writing to all

students and are in keeping with accepted academic norms.
b. Differences in procedure among sections of the same course or across faculty members.
c. Potential negative impact on the student (e.g., loss of financial aid).
d. Dissatisfaction with instructional style and/or methods (Note: Students who have

complaints regarding the instruction they receive should address these directly with
their instructor or that faculty member’s supervisor).

V. Appeal Process:
a. A student who wishes to appeal a decision of a faculty member must submit a written

appeal request to the appropriate faculty member at their official university email address



within 30 calendar days of the originating event. For final course grades, the originating
event occurs on the day final course grades are posted. The written appeal must contain
all



of the information necessary to render a decision. For grade appeals, the written appeal
must include the following information:

i. Student name, address, university email, telephone number, and Warrior
Identification Number;

ii. Course name, CRN, prefix/number and semester/year class taken;
iii. Name of the faculty member assigned to the course;
iv. A clear statement of the grade change being requested and the justification for

the request;
v. Attach additional evidence that supports the grade appeal. This may include items

such as personal grade records, copies of graded work, email communication
with the faculty member, or comparisons of own work to the work of other
students.
*For appeals of final course grades, student should use the COEHD Grade
Appeal Form that is posted on the College webpage.

b. The faculty member is expected to provide the student a written decision (by the student’s
university email or by certified mail) within 20 business days. The faculty member’s
response should include a clear articulation of their rationale for denying the appeal.

c. If the student is dissatisfied with the faculty member’s decision or does not receive a
response from the faculty member within 20 business days, they may submit the
academic appeal to the department chair. This submission should include all the materials
originally submitted to the faculty, the faculty member’s response, and an explanation
from the student addressing why he or she believes the faculty member’s response was
inadequate/unsatisfactory. In the rare case that there is not a department chair or if the
faculty member is the department chair, then the written appeal should be sent directly to
the dean of the college.

d. The department chair’s primary role is to determine if any miscommunications between
faculty and student occurred that have prevented resolution of the disputed decision.
After due deliberation, if the chair believes it is more likely than not that the appeal has
merit, they will recommend a course of action to the faculty to address the appeal, and
they will communicate in writing to the student what this recommendation was and if the
faculty was amenable to it. Elsewise, the chair will communicate in writing to the faculty
and the student their rationale for not supporting the student’s appeal.

e. The department chair is expected to provide the student a written decision (by
student’s university email or by certified mail) within 10 business days.

f. A student dissatisfied with the outcome of the department chair’s review may submit the
appeal in writing to the college’s dean. The college dean will give the grade appeal to the
College Academic Appeals Committee for review. After considering all aspects of the
incident, the committee will render a recommendation to the academic dean. The decision
of the academic dean is final and will be communicated to the student in writing within
20 business days.

i. The ad hoc College Committee will consist of a minimum of three faculty members
appointed by the College Dean and two student representatives. The Dean will
identify one of the faculty members as the chair of this ad hoc committee.

ii. The chair of the Committee will notify the student and faculty member that
the appeal is under committee review.



iii. The Committee may request additional information from the parties involved
(e.g., course syllabus, work samples, testimony).

iv. If the student or faculty member wishes to provide the Committee with
additional materials explaining their position, this should be done within 7
calendar days of the time the committee is asked to review the appeal.

v. The student and faculty member both have the right to present evidence in
person to the committee, but the committee may deliberate in private.

vi. The committee will establish a process by which they will determine the majority
opinion regarding the validity of the appeal and what recommendation should be
communicated to the Dean. The chair of the committee is responsible for
ensuring this communication occurs within the designated time frame.

vii. If it is determined that the majority of the committee members believe it is more
likely than not that the student’s appeal has merit, they will communicate this
finding to the Dean as well as making a recommendation regarding an
appropriate response that would address the merits of the appeal.

viii. For a grade appeal, possible recommended responses include (but are not
limited to):

1. The student’s work is to be re-evaluated by a qualified faculty member,
adhering to the standards specified in the course’s syllabus and professional
standards.

2. The student’s grade on an assignment and/or in the course be adjusted. If
the responding faculty is not amenable to this recommendation, the grade
change can be made on the authorization of the Dean, but the faculty’s
objection should be noted in the materials documenting the appeals
process.

3. If it is not feasible to re-assess a student’s performance (e.g., grade based on
class presentation), a comparable alternative assignment may be assigned
for the student to complete.

Student Retention Policy

Every student enrolled in The Graduate School is required to maintain a high level of performance and
comply fully with the policies of the institution. Students who have achieved admission are expected to
maintain a minimum 3.0 GPA on work completed at A&M-Central Texas. The Graduate School reserves
the right to suspend any graduate student who does not maintain satisfactory academic standing or fails to
conform to University regulations. http://catalog.tamuct.edu/graduate_and_professional_catalog/graduate-
information/grad-stu-performance/

Probation –At the end of any grading period, if a student’s semester or overall GPA falls below the
minimum required as set by the department (at least a minimum of 3.0 GPA), she/he will be given notice
of unsatisfactory academic performance and put on probation. The student must attain a 3.0 cumulative
GPA during her/his next period of enrollment. Failure to do so will result in suspension.

Suspension – At the end of any grading period, if a student’s semester or overall GPA falls below a 2.0
she/he will be automatically suspended. Students may not attend classes for one long semester or the
summer term. Upon return from suspension a student will sign a contract with The Graduate School
stipulating the conditions that must be met for the following term. At a minimum, the graduate student
must maintain a minimum 3.0 GPA for every semester thereafter. Additional stipulations may be created

http://catalog.tamuct.edu/graduate_and_professional_catalog/graduate-


on a case by case basis. A graduate student is allowed one suspension. If poor academic performance



results in a second suspension, the student will be dismissed from the current program and may be
permanently dismissed from the university.

Suspension Appeal – Under exceptional conditions, a student may write a letter of appeal to the Director
of The Graduate School. Consideration for reinstatement will be on a case by case basis and approved
only one time by the Dean of the Graduate School or designee. There is no appeal beyond the Dean of the
Graduate School.

Student Review Policy

Students enrolled in graduate programs in preparation for professional licensure or certification (i.e.,
MFT, CMHC, School Counseling, SSP) in the Counseling and Psychology Department are expected to
maintain high academic standards and to develop appropriate skills and dispositions needed to serve as
professionals in the field for which they are training. Students are expected to conduct themselves with
professionalism, exhibit developmentally appropriate levels of clinical competence, demonstrate social
and emotional maturity, and conform to the guiding ethical standards for their field of study. A student’s
acceptance into a program does not guarantee continued fitness in that program. As such, faculty
members teaching in the professional graduate programs of the Counseling & Psychology Department,
using their professional judgment, continually evaluate each student’s performance. If a faculty member
believes that a student is not making satisfactory progress towards developing the skills and dispositions
needed for professional practice, that faculty member will discuss the situation with the student. If the
faculty member believes the student's performance did not (or is unlikely to) improve to acceptable
standards after such a discussion, the faculty member may initiate the process of a formal Performance
Fitness Evaluation (see Appendix A).
Performance Fitness Evaluation Process
❖ Initiating a Performance Fitness Evaluation

⮚ The concerned faculty member should complete the Performance Fitness Evaluation Form, share
a copy of the Form with the student, and place a copy in the student’s file.

⮚ The faculty will contact the student to schedule a Performance Fitness Evaluation Meeting. The
student has 5 working days to respond to the request to schedule a meeting. If the student does
not respond by the close of business on the 5th business day, the faculty will notify the student of
the day/time when a Performance Fitness Evaluation Meeting will take place.

❖ Performance Fitness Evaluation Meeting
⮚ An ad hoc faculty review committee will be formed to review the concerns raised by the

issuing faculty; it will be comprised of the Program Coordinator for the program in which the
student is enrolled and 2 other graduate faculty appointed by the Department Chair.

⮚ This meeting should take place within 10 working days of the student’s response to the request
to schedule a meeting (or within 15 working days of the time the issuing faculty member
requested the meeting, whichever comes first).

⮚ At the meeting:
▪ The student will be provided with the reasons for non-satisfactory progress in writing (at

minimum this will include the Performance Fitness Evaluation Form completed by the
issuing faculty).

▪ The student will be given an opportunity to discuss the concerns with the faculty.
▪ In addition to soliciting input from the student, the Committee may consult with any of

the department faculty and/or relevant clinical supervisors regarding the evaluation of the
student’s fitness and/or development of remediation strategies.

▪ Within 10 working days of this meeting, the student’s Program Coordinator will report
the recommendation of the committee to the student and to the Department Chair.



● Possible recommendations include the following:
♦ Student allowed to remain in program;
♦ Student allowed to remain in program with conditions; or
♦ Student dismissed from the program.

● If the student is recommended to stay in the program with conditions, the faculty
review committee will develop a remediation plan and submit a written copy of this
plan to the student within 10 working days of the meeting.
♦ Appeals of the committee’s recommendation regarding remediation should be made to

the Department Chair within 10 working days of the receipt of the committee’s
recommendation.

♦ If at any time the student is not making satisfactory progress in remediation, the
faculty review committee may either modify the remediation plan or recommend the
student be dismissed from the program.

● If the student is recommended to be dismissed from the program, this will be reported to
the student, the Department Chair, the Dean of the College of Education, and the Dean of
the Graduate School.
♦ Appeals of the committee’s recommendation regarding dismissal should be made to the

Dean of the College of Education within 10 working days of the receipt of the
committee’s recommendation.

● A student’s failure to respond within 10 days of notification of the committee’s
recommendation indicates the student’s acceptance of the committee’s recommendation.

❖ Appealing the committee’s recommendation
⮚ A student wishing to appeal the committee’s recommendation should submit his/her appeal

in writing to the Department Chair (if appealing a remediation plan) or to the Dean (if
appealing dismissal from the program) within 10 working days of the receipt of the
committee’s recommendation.

⮚ The Department Chair may amend the remediation plan if it is determined that:
▪ The remediation plan does not clearly address the concerns identified in the

Performance Fitness Evaluation Form submitted to the student.
▪ The remediation plan is overly broad or vague in its requirements.

⮚ The Dean will consider the appeal of dismissal based on results compiled by the Department
Chair and notify the student of the decision within 10 working days of the appeal. The Dean’s
decision is final. The Dean may negate the committee’s recommendation for dismissal if it is
determined that:
▪ The committee’s decision was influenced by an unfair bias or prejudice against the student;
▪ The committee neglected to consider valid evidence that could have impacted the decision;
▪ The procedure employed by the committee to reach the decision departed substantially

from accepted academic norms in a manner that indicated a failure to exercise professional
judgement.

Practicum and Internship Policies

Eligibility
Eligibility for enrollment in practicum classes requires admission to the Marriage and Family Therapy
Program and completion of all prerequisite coursework with a grade of ‘B’ or higher. Permission to take a
prerequisite course concurrently with practicum can be granted by the Practicum Coordinator. Students
must have a 3.0 GPA or higher and not be on academic probation. Students must show satisfactory
progress and acceptable standards of conduct. And, every applicant must be approved for eligibility by the
Practicum Coordinator.



Any program faculty member may challenge a student's eligibility or fitness for a practicum or internship
under the Student Performance Fitness Evaluation Policy of the department. No student will be admitted
to a practicum/internship until all challenges to eligibility have been resolved.

Application/Enrollment Process
● Students can complete the initial application for fieldwork courses online by clicking the link

found on the program’s Canvas webpage.
Application Deadlines:
Fall June 1st
Spring September 1st
Summer February 1st

● Students applying for Practicum I (i.e., first semester of fieldwork) will also complete a separate set
of application materials for the training clinic (Community Counseling and Family Therapy Center).
This includes consent for a background check and verification of trainings required to work in the
CCFTC.

● Application for practicum/internship experiences must be submitted for each experience.
● Acceptance and completion of one practicum/ course does not assure acceptance to

subsequent practicum courses.
● Students who are approved for practicum will be enrolled into an appropriate section by

the departmental staff; students cannot directly register for practicum/internship.
Prior to enrollment in practicum classes, student’s liability insurance is purchased by the university.

Prior to enrollment in practicum classes, students are required to:

 submit a Supervision Agreement signed by their faculty supervisor, site supervisor and themselves.
 submit signed copies of the Confidentiality Agreement and Waiver of Liability

*Materials relevant to practicum and internships, including applications and supervisory documentation
are located in Appendices B-F of this Handbook.

Locating and Selecting a Practicum/Internship Site
The student seeks and chooses the practicum/internship site. Approval of the site by the Practicum
Coordinator is required. Sites that are greater than 75 miles from the Killeen campus must additionally be
approved by the Department Chair.

The student must provide the names and phone numbers of contacts at the site, as well as detailed
information about the services offered and potential experiences for the student. To approve a site, the
Practicum Coordinator will consider the qualifications of supervisors at the site, the experiences to be
offered the student, the coursework, degree plan, and licensure/certification sought by the student, and the
quality of the services offered at the site. The Coordinator may deny placement of a student at a particular
site if the site is deemed inappropriate for meeting the educational needs of the student.

It is highly recommended that students seeking sites meet with the Practicum Coordinator early in the
semester of the application deadline to get pre-approval of the site. This will help to ensure that adequate
time is available to find an alternate site in case a site is not approved.



Withdrawals

Following registration, students may decide to withdraw from the university. Students must contact both
the Registrar's Office and the Graduate School to formally process withdrawal requests. Failure to
formally withdraw from classes will result in a failing grade in all classes.

Impairment

According to the AAMFT Code of Ethics (2015), marriage and family therapists and therapists in training
seek appropriate professional assistance for issues that may impair work performance or clinical
judgment. Additionally, therapists who continue to practice marriage and family therapy while no longer
competent to do so because they are impaired by physical or mental causes or the abuse of alcohol or
other substances are engaging in professional misconduct. It is therefore the policy of the Marriage and
Family Program that if a student has a physical, mental or emotional problem that could impair their work
performance or clinical judgment and thereby potentially harm clients or others, that student will be
prohibited from seeing clients until the student has completed a remediation plan. For example, it is the
policy of the Marriage and Family Therapy Program that if a student has a documented relapse or a self-
reported relapse, she/he will not see clients until a remediation plan is completed and the student can
provide verified documentation of at least one year of “clean” time. This follows the AAMFT Code of
Ethics (2015) policies on Oversight of Supervisee Competence and Professionalism.

Leaves of Absence

Because of extenuating circumstances (usually medical, financial or personal), a student may request a
leave of absence from the Graduate School. In requesting a leave of absence, a written request should be
submitted to the Graduate School and a copy of the request should be sent to the Marriage and Family
Therapy Program Coordinator. Courses taken more than six years ago cannot be counted toward a
degree. Thus any leave of absence should be considered carefully. Further an absence or non-continuous
enrollment can prevent the student from making continuing progress toward his/her degree. When
continuing progress is not made, the student may be dropped from the Marriage and Family Therapy
Program.

Transfer Credit

Although a faculty member can review and recommend courses for transfer, a formal decision on transfer
credit cannot be made until a Degree Plan, available from the Graduate School has been submitted by the
student and approved by the student faculty advisor and approved by the Graduate School. Following
approval by the Graduate School, the Degree Plan becomes an agreement between the student and
University with regard to coursework required for graduation. Providing the coursework is no older than
six (6) years and is from a COAMFTE approved Marriage and Family Therapy Program, a maximum of
6-12 semester hours may be transferred at the master's degree level. All transfer credit must be from an
accredited university and be equivalent to the course substitution at Texas A&M University - Central
Texas.

Please note that transfer credit from another institution for courses that are prerequisites for Practicum
will not be accepted; these courses must be taken in the Marriage and Family Therapy program. It is the
student's responsibility to supply information that establishes any course for transfer as equivalent to a
course at Texas A&M University - Central Texas. Usually the equivalency can be established by meeting



with the faculty advisor at Texas A&M University - Central Texas and providing a course description and
a course syllabus from the course under consideration for transfer.

Ethics and Professional Development

The Marriage and Family Therapy Program faculty endorses and implements the American Association
for Marriage and Family Therapy Code of Ethics (2015). Students and supervisees preparing to become
therapists are required to adhere to the AAMFT Code of Ethics and have the same obligations to clients as
those required of professional therapists.

Professional Associations

Students are encouraged to seek membership in the American Association for Marriage and Family
Therapy and its divisions. The benefits of student membership are many, while the student membership
fee is low. For more information, visit www.aamft.org

Graduation

Certificate of Final Examination

Applying for Graduation

Candidates for a degree must complete the following requirements no later than the dates specified by the
University:

1. Application for the degree indicating fall, spring, or summer commencement; and

2. Completion and submission of a "Graduation Application" to the Graduate School. To be considered
for degree conferral, a candidate must be in good standing with the University. All contractual and
financial obligations to the University must be satisfied.

Graduation application processing fee is required at the time the application is submitted. Students failing
to meet degree requirements in the semester in which they have applied to graduate must reapply and pay
the graduation application processing fee again.

Graduate Check List- University and Program

Students are required to submit a Graduation Final Check Sheet to Graduation Admission and Studies in
order to graduate. Students must also complete the Application for Clinical Requirements for Graduation
Form.

Exit Survey

One of the graduation requirements is the completion of an exit survey. Students are asked to comment
about their time in the program to help ensure that we continue to provide a quality education and
experience for future Marriage and Family Therapist. The exit survey is taken in the semester in which the
student is graduating.

http://www.aamft.org/


Graduation from the Marriage and Family Therapy Program entitles students to participate in the campus-
wide graduation ceremony held December, May, and August each year. Students are encouraged to
participate in the graduation ceremonies. It is the student's responsibility to be cognizant of and to
complete the various graduation forms and fees within the specified deadlines. Information regarding
graduation is available from the Graduate School, Founders Hall, Room 424C. Failure to complete the
appropriate forms within the specified deadlines will result in the student being unable to graduate during
that semester. Students who are not participating in the official graduation ceremony should contact The
Graduate School and make arrangements for obtaining their diploma.



Appendix A

Student Performance
Fitness Evaluation

Form

Student Performance Fitness Evaluation Form
Department of Counseling and

Psychology Texas A&M
University-Central Texas

Student’s Name:

Semester/Year:

Faculty Member’s Name:

Course Number:

This evaluation is to be completed by instructors when they believe that there is a poor match between the
student and the graduate program. The evaluation covers four areas: Professionalism, Competency, Social
and Emotional Maturity, and Integrity. Given that good fit in all of these areas is essential for positive
training outcomes, a poor fit between student and program may be indicated by global concerns in all the
areas prescribed or by concerns that are focused in only one area.

This form should be completed in triplicate. The faculty member completing it should retain the original,
give one copy to the student, and place one copy in the student’s file. The faculty member MUST
complete follow-up documentation to be placed in the student’s file.

Directions: Based on your observations of the student, select the relevant items, then circle the number
that corresponds to the level of concern:
0= Not Concerned
1= Concerned
2 = Highly Concerned

Professionalism
1. The student conducts self in an ethical manner so as to promote confidence in the
counseling program.

0 1 2

2. The student relates to peers, professors, and others in a manner consistent with stated
professional standards.

0 1 2

3. The student demonstrates sensitivity to real and ascribed differences in power between
themselves and others.

0 1 2

4. The student demonstrates an understanding of the legal requirements relevant to
counseling training and practice.

0 1 2

5. The student regularly attends class, is on time for class, and stays for the full class
meeting time.

0 1 2



6. The student willingly increases knowledge (and implementation) of effective
counseling strategies.

0 1 2

7. The student projects a professional image and positive attitude. 0 1 2



Competency
1. The student recognizes the boundaries of his/her particular competencies and
limitations of his/her expertise.

0 1 2

2. The student takes responsibility for compensating for his/her deficiencies in a timely
manner.

0 1 2

3. The student takes responsibility for assuring client welfare when faced with the
boundaries of his/her expertise.

0 1 2

4. The student provides only those services, and applies only those techniques, for which
s/he is qualified by education, training, or experience.

0 1 2

5. The student demonstrates basic cognitive and affective capacities when responding
therapeutically to clients.

0 1 2

6. The student demonstrates appropriate oral and written language skills. 0 1 2

Social and Emotional Maturity
1. The student demonstrates appropriate self-control (such as anger control, impulse
control) in interpersonal relationships with faculty, supervisors, peers, and clients.

0 1 2

2. The student is honest, fair, and respectful of others. 0 1 2
3. The student is aware of his/her own belief systems, values, needs, and limitations and
the effect of these on his/her work.

0 1 2

4. The student demonstrates the ability to receive, integrate, and utilize feedback from
peers, instructors, and supervisors.

0 1 2

5. The student exhibits appropriate levels of self-assurance, confidence, and trust in own
ability.

0 1 2

6. The student follows professionally recognized problem-solving processes, seeking to
informally solve problems first with the individual(s) with whom the problem exists.

0 1 2

Integrity and Ethical Standards
1. The student refrains from making statements which are false, misleading, or deceptive. 0 1 2
2. The student avoids improper and potentially harmful dual relationships. 0 1 2
3. The student respects the fundamental rights, dignity, and worth of all people. 0 1 2
4. The student respects the rights of individuals to privacy, confidentiality, and choices
regarding self-determination and autonomy.

0 1 2

5. The student respects cultural, individual and role differences, including those due to
age, gender, race, ethnicity, national origin, religion, sexual orientation, disability,
language, and socioeconomic status.

0 1 2

Student’s Signature and Date:

Faculty Member’s Signature and Date:



Appendix B: MFT Practicum Application



PRACTICUM Application Materials

Marriage and Family Therapy Program
Texas A&M University – Central Texas

Please complete the attached practicum/internship application materials and return them to the Counseling
and Psychology Department office by the following deadlines:

Fall – July 15th
Spring – November 15th
Summer April 15th

Application and Agreement Verification of eligibility
Statement on Confidentiality Self-inventory for practicum/internship selection
Waiver/Liability Release Form Proof of Liability Insurance

Student: myCT Email:

Warrior ID Number: Other Email (optional):

Mailing Address: City/State: Zip:

Telephone (H): Telephone (C):

Semester and Course Requested for Field Placement:

• Fall Practicum

• Spring Year:

• Summer

Name of Site: Supervisor:

Physical Address: City/State: Zip:

Supervisor Email: Supervisor Phone:

Please complete all blanks.

Applicants must complete all course prerequisites and be in good academic standing to be



considered. Permission of the Program Coordinator is required prior to seeking a field placement
and enrolling in a practicum or internship course. Approval does not guarantee placement. A new
application is required for each semester of field placement. Refer to the university catalog or
contact the Practicum Coordinator for more information.



Appendix C: Supervisory Agreement



TAMUCT
DEPARTMENT OF COUNSELING AND PSYCHOLOGY

CLINICAL PRACTICUM AGREEMENT: M.S. in Marriage and Family Therapy

I, , am applying for a marriage and family therapy practicum during the
semester, (year). I have secured permission as specified in the following agreement.

This cooperative agreement is between the Department of Counseling and Psychology at Texas A&M
University – Central Texas and (name of site), herein after
referred to as a co-trainer. The purpose of this agreement is to specify the nature of the relationship
between TAMUCT, co-trainer, and the student during the field placement. This agreement reflects our
common interests in educating counselors and therapists and preparing them for professional
responsibilities in agencies, institutions, and private practice.

In consideration of their participation in a cooperative practicum, and the benefits and responsibilities
accruing to the parties from such an agreement, TAMUCT, co-trainer, and student, each individually
agree as follows:

I.

This agreement neither requires nor involves an exchange of funds between TAMUCT and co-trainer.
This agreement does not imply that TAMUCT will provide onsite supervision. Extensions of the
programs for a student beyond one semester must be mutually agreed to by TAMUCT, co-trainer, and
student and must be needed to meet training objectives and requirements.

II.

TAMUCT agrees:

A. To the extent permitted by law, anonymity of clients will be maintained.

B. To provide a minimum of 1 hour of weekly group/individual supervision to the student by the
faculty supervisor.

C. That the university’s faculty supervisor will be an LMFT-S or an AAMFT Approved Supervisor
or Supervisor Candidate.

D. That the university’s faculty supervisor will collaborate/consult with the co-trainer’s site
supervisor to ensure the student’s learning needs are addressed.

E. To provide on-site visits by the university’s faculty supervisor or practicum/internship director as
needed.

F. That assignment of students’ grade for the semester is the responsibility of the TAMUCT faculty
supervisor.

G. That students’ work will be subject to critique by the university supervisor via direct
observation, tapes of sessions, and/or personal conferences.

H. That the co-trainer will not be charged for services performed by TAMUCT personnel or students.



I. That the co-trainer shall not be liable on account of injury, sickness, disease, or death of any
student, personnel, or faculty member using the resources of the co-trainer under the terms of this
agreement. Further, TAMUCT agrees, only insofar as it is authorized by law to do so, to hold the
co-trainer harmless from and against and liability of personal injury, including injury involving
death, or damage to property, that results directly or indirectly from the use by TAMUCT of co-
trainer resources under this Agreement.

J. That the students and faculty are to have adequate health insurance or be responsible for their
own expenses in case of injury, illness, or hospitalization

III.

Co-trainer agrees:

A. To the extent permitted by law, anonymity of clients will be maintained.

B. To provide weekly on-site supervision by the co-trainer’s on-site approved supervisor that
averages 1 hour per week of supervision.

C. The co-trainer’s on-site approved supervisor has the following qualifications:
a. licensed as a mental health professional;
b. knowledge of the program’s expectations, requirements, and evaluation procedures for

students; and
c. relevant training in marriage and family supervision.

D. The co-trainer’s site supervisor will collaborate/consult with the university’s practicum/internship
faculty supervisor to ensure the student’s learning needs are addressed.

E. To indemnify or “hold harmless” TAMUCT and/or its employees for any injuries occurring to the
student or to the people with whom the student has contact should such injuries occur during the
student’s period of enrollment.

F. That co-trainer has the right and privilege of reviewing and interviewing student applicants
and determining whether they will be acceptable. Such decisions will be in keeping with
federal guidelines protecting civil rights and rights of the disabled.

G. While providing site supervision for students, co-trainer will retain overall clinical
responsibility for clients/patients.

H. To provide the student with the opportunity to provide direct service with actual clients that
contributes to the development of counseling skills.

I. To provide the student with the opportunity to become familiar with a variety of professional
activities and resources in addition to direct service (e.g., record keeping, assessment
instruments, supervision, information and referral, in-service and staff meetings).

J. To provide adequate space, equipment, and supplies during the period of supervision as would be
provided to professional counselors and therapists.

K. That the on-site supervisor will, as part of his/her supervisory responsibilities, provide evaluative
feedback to the student and to TAMUCT supervisor on a regular basis.



L. That the on-site supervisor will provide TAMUCT with a written final evaluation of the student
using at minimum the forms provided by TAMUCT for this purpose. To the extent provided by
law, this evaluation will be made available to potential employers only on written request by the
student.

M. That co-trainer reserves the right to suspend a student for inadequate, unprofessional, or illegal
conduct or behavior for any reason deemed justifiable by co-trainer. Co-trainer agrees to
communicate such status changes to the student in accordance with due process guidelines, to
include written and verbal communication between co-trainer and university supervisor and same
between co-trainer and student regarding cause of suspension or dismissal. After notification
regarding the change of student status, the Department of Counseling and Psychology will
convene a committee of program faculty to determine an appropriate course of action.
Recommendations will be in accordance with established policy, procedure, and statute.

N. That co-trainer is not for any purpose an agent of TAMUCT.

IV.

Student agrees:
A. To the extent permitted by law, anonymity of clients will be maintained.

B. That he/she retains the right to conference with university supervisor regarding case
assignments and training experiences.

C. That in addition to field assignment, student will attend all required meetings with
university supervisor and with the on-site supervisor.

D. To adhere to the regulations, policies, and practices of co-trainer so long as they are legal and
ethical. He/she will conduct him/herself in a professional manner, complying with ethical
principles of the profession and with due concern for confidentiality and the well-being of the co-
trainer’s clients/patients.

E. To address any concerns that may arise about the co-trainer’s site and/or staff via professionally
appropriate channels. The first course of action if a student has a concern about a placement is to
address this with their site supervisor or his/her immediate supervisor. If this is not feasible, the
student should raise his/her concern with his/her TAMUCT faculty supervisor or his/her
immediate supervisor.

K. To purchase and keep in effect a personal liability insurance policy which is acceptable to the co-
trainer, and shall provide a valid certificate of such insurance to TAMUCT prior to beginning
internship and/or practicum.

L. That he/she is responsible for meeting all screening and training requirements for employment
at the site (e.g., background checks, drug screens, immunizations).

M. That he/she will be responsible for their own meals, laundry, and transportation to and from the
co-trainer’s assigned facilities.

This agreement will remain in effect during the semester(s) the specified student whose name appears
below is assigned to the co-trainer named in the first paragraph of this document. TAMUCT or co-trainer
may terminate this agreement by giving ten (10) days written advance notice to the other party. Further, a
violation of this agreement by any party may lead to termination of the agreement.



Required Signatures

CO-TRAINER APPROVED SITE SUPERVISOR

Printed Name Signature

Email Address Phone

Degree(s)/Credentials

CO-TRAINER SITE DIRECTOR

Printed Name Signature

Email Address Phone

STUDENT

Printed Name Signature

UNIVERSITY SUPERVISOR*

Printed Name Signature

Email Address Phone

PROGRAM COORDINATOR*

Printed Name Signature

*Signatures of the University Supervisor and Program Coordinator will be granted after all other
signatures have been obtained.



Appendix D

COUNSELING AND PSYCHOLOGY PRACTICUM
Texas A&M University – Central Texas

Statement of Confidentiality

I, the undersigned, do agree to hold in strictest confidence personal information gained in a
practicum/internship. This agreement is in accordance with established Codes of Ethics from professional
associations as well as the licensure laws of the state of Texas. I understand the necessity for such an
agreement and will abide by the implicit and explicit demands of this statement. I further understand that
breaches of confidentiality will result in disciplinary action including possible dismissal from the Texas
A&M University – Central Texas Counseling and Psychology Program.

Student Date



Appendix E

AFFIRMATION, WAIVER AND LIABILITY RELEASE
TEXAS A&M UNIVERSITY – CENTRAL TEXAS
COUNSELING AND PSYCHOLOGY PRACTICUM

In consideration of being allowed to participate in a practicum course and the field placement
requirement of said course, the undersigned student agrees:

1. To waive all claims for liability against Texas A&M University – Central Texas, the
Board of Regents, the Texas A&M University System, their respective officers, agents,
servants, and employees, arising or in any way predicated upon acts or omissions, in
connection with the above described class and program. The undersigned agrees to hold
harmless Texas A&M University – Central Texas, the Board of Regents, the Texas A&M
University System, their respective officers, agents, servants, and employees from any
and all liability arising out of, or in any manner predicated upon, loss or damage to
property, injury or death to the undersigned, which injury may occur in connection with
the operation of the above described class and program, regardless whether or not such
injuries arise, in whole or in part, from the negligence of TAMUCT or its employees.

2. That his/her participation in said class will make use of personal student experiences in
the group in a classroom situation, and I hereby give my informed consent to the usage of
these experiences and further agree and consent that professional observations and/or
findings as well as student comments may be communicated to and discussed with the
group in a classroom situation. The undersigned agrees to hold harmless Texas A&M
University – Central Texas, the Board of Regents, the Texas A&M University System,
their respective officers, agents, servants, and employees from any and all liability arising
out of or in any way predicated upon acts or omissions, in connection with the activity
described in this paragraph.

3. To hold harmless Texas A&M University – Central Texas, the Board of Regents, the
Texas A&M University System, their respective officers, agents, servants, and employees
from any and all liability arising from participation in the field practicum/internship or
which might be due to injuries as a result of the co-trainer’s negligence. Co-trainer
represents any agency, institution, or facility outside Texas A&M University – Central
Texas that accepts responsibility of supervising a student intern.

4. That he/she assumes all risk involved in participation in this field practicum/internship
program. This assumption is made freely and voluntarily and with full and complete
understanding of the consequences of such risk assumption.

5. That his/her fitness for providing counseling services will be continually monitored by
faculty and on-site supervisors, and I hereby give my informed consent for my faculty
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supervisor, on-site supervisor, and practicum/internship director to share information
about my performance to facilitate this evaluation.

Date Student Signature

Date University Representative Signature



Appendix F

SELF-INVENTORY FOR PRACTICUM/ SELECTION**

Directions: Prior to enrolling in practicum students are asked to complete this self-inventory.

1. My long term career goal is:

2. My area of special interest is:

3. The type of client who I would most like to work with is:

4. The type of client who I would least like to work with is:

5. I feel most qualified/skilled to work with:

6. I feel least qualified/skilled to work with:

7. An area of competence I would like to enhance or develop is:

8. My ideal site supervisor would have the following characteristics:

9. I feel most comfortable in a working environment with the following characteristics:

10. I have had the following professional or volunteer experience and/or course work related to

counseling:

11. My personal areas of strength and weakness which should be considered in the site selection

process include:

Strengths:

Areas for improvement:

12. My ideal MFT practicum would be a(n) agency

performing duties with

(type of population).

**Ideally you should complete this form prior to contacting sites, and then use the information
herein when consulting with your program advisor or the practicum/internship director to narrow
your search to sites most appropriate to your needs/expertise.



Appendix G

Marriage and Family Therapy Courses: 2-Year Plan

FALL 2022 SPRING 2023 SUMMER 2023

MFT 5391 Clinical Practicum II
MFT 5393 Clinical Practicum III
MFT 5394 Clinical Practicum IV
MFT 5302 Advanced Marriage and
Family Therapy Theory
PSYC 5304 Human Development
MFT 5309 Assessment and Treatment
of Diverse Families
MFT 5350 Marriage and Family
Therapy Research Methods
MFT 5356 Combat Related Trauma
MFT Elective
MFT Elective

MFT 5393 Clinical Practicum III
MFT 5394 Clinical Practicum IV
MFT 5353 Medical Family Therapy
MFT 5351 Diverse Couples
Assessment and Treatment
MFT 5313 The Person of the
Therapist Identification
MFT 5301 Introduction of Marriage
and Family Therapy Theory
MFT 5307 Ethics in Marriage and
Family Therapy
MFT 5383 Marriage and Family
Therapy Pre-Practicum
PSYC 5304 Human Development
MFT Elective

MFT 5394 Clinical Practicum IV
MFT 5391 Clinical Practicum I
MFT 5352 Gender and Sexuality in
Marriage and Family Therapy
MFT 5358 Group Process in Marriage
and Family Therapy
MFT Elective
MFT Elective

FALL 2023 SPRING 2024 SUMMER 2024

MFT 5392 Clinical Practicum II
MFT 5302 Advanced Marriage and
Family Therapy Theory
PSYC 5304 Human Development
MFT 5309 Assessment and Treatment
of Diverse Families
MFT 5350 Marriage and Family
Therapy Research Methods
MFT 5356 Combat Related Trauma
PSYC 5304 Human Development
MFT Elective

MFT 5393 Clinical Practicum III
MFT 5353 Medical Family Therapy
MFT 5351 Diverse Couples
Assessment and Treatment
MFT 5313 The Person of the
Therapist Identification
MFT 5301 Introduction of Marriage
and Family Therapy Theory
MFT 5307 Ethics in Marriage and
Family Therapy
MFT 5383 Marriage and Family
Therapy Pre-Practicum
MFT 5356 Combat Related Trauma
PSYC 5304 Human Development
MFT Elective

MFT 5394 Clinical Practicum IV
MFT 5391 Clinical Practicum I
MFT 5352 Gender and Sexuality in
Marriage and Family Therapy
MFT 5358 Group Process in Marriage
and Family Therapy
MFT Elective
MFT Elective

NOTE: Please note course offerings are dependent on available faculty, students,
and financial resources.



Student Acknowledgement

I hereby certify that I have read
(Print name)

and that I understand the information presented in this Handbook.

(Signature) (Date)


