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FOR COMPLIANCE OFFICE 
USE ONLY:
Translator Certification
 Institutional Review Board (IRB)
Required for studies involving written communication 
with non-English speaking populations  
 
Texas A&M University-Central Texas
http://www.tamuct.edu/departments/marketing/logos/SmallLogoStackedColor.jpg
INSTRUCTIONS
IRB translator certifications are ONLY accepted in electronic format. Please utilize digital signatures and email form with the IRB Protocol Application Form to irb@tamuct.edu.   
 
1. Complete Form
Form must be complete and free of typographical/grammatical errors.
 
2. Submit Form  
Review of application will not begin until all required documentation is received.   
 
If you have any questions or need assistance completing this application, please contact the IRB Chair at irb@tamuct.edu.
TRANSLATOR CERTIFICATIONS
SELECT #1 OR #2 BELOW
1.
2.
SELECT #1, #2, OR #3 BELOW
1.
2.
3.
SELECT #1 OR #2 BELOW 
1.
2.
INVESTIGATOR INFORMATION 
INVESTIGATOR(S) ASSURANCES & SIGNATURES
By complying with the policies established by the Institutional Review Board of Texas A&M University-Central Texas, the principal investigator(s) subscribe(s) to the principles stated in “The Belmont Report” and standards of professional ethics in all research, development, and related activities involving human subjects under the auspices of Texas A&M University-Central Texas.  
 
THE INTERPRETER AND PRINCIPAL INVESTIGATOR MUST SIGN THE APPLICATION.  The Principal Investigator should save a copy of the form after emailing the form to the IRB Chair for review.  Type the name of each individual in the appropriate signature line.  
 
 A. Interpreter Certification:
B. Principal Investigator Certification:
HUMAN SUBJECT STUDIES
MATERIALS INTENDED FOR NON-ENGLISH SPEAKING/READING POPULATIONS
 
Recruitment materials, consent/assent documents, study instruments and other study related materials must be translated into the language understood by the participant group if all or part of the participant population is non-English speaking (OHRP at 45CFR46.116-117; FDA at 21CFR50.20). 
 
The IRB requires that documents be translated in one of two ways: 
 
Single Back Translation: The translator providing the back translation into English must be a person different from the person who provided the original translation. Each person providing translation service must complete and sign the Translation Certification Form. 
 
Double Translation: Two people translate the same document and an arbitrator reviews both translated documents to determine any differences between the two translated documents. Both translators must complete and sign the Translation Certification Form. 
 
The IRB encourages but does not require the use of a certified translator/interpreter. Written documentation of the qualification(s) of each translator must be submitted if the translator is not certified. 
 
The IRB may, at its discretion, invite a consultant to review the translated materials to determine cultural appropriateness.
 
Submit the following documents to the IRB: 
1. English and non-English versions of the documents
2. Signed translation certification and/or interpretation certification form(s) from all persons providing translation or interpretation services 
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